[Tpunoxenne Ne 6

k npukazy Ul'nJI CO PAH
ot 25.10.2024 r. Ne 63

MHNOJIOKEHUE
0 Mepax Mo HeAONMYIIEHUIO COCTABIECHNUS HEO(PHINAIBLHON 0TYETHOCTH
U MCTI0JIL30BAHUS MOAAeJIbHBIX T0KYMEHTOB B DeiepajibHOM rocy1apcTBEeHHOM OHIKeTHOM
yupe:xnenuu Hayku UHcTutyTe ruapogunamMuxu um. MLA. JlaBpenTbeBa CuOHUPCKOro
otaesennsi Poccemiickoii akagemuu Hayk (MI'nJI CO PAH)

1. O0uIne MoJI0KEeHUS

1.1. Hacrosimee IlonoxkeHue onpenenseT mopsaok aeicteuii padborankos Ul'mJI CO PAH
(manee — OpraHuzanus) Npd BO3HUKHOBEHHMM COMHEHUH B MOAJUHHOCTH MPEICTAaBICHHBIX
JOKYMEHTOB.

1.2. TepMuHBI U ONIPECTICHHUS:

JOKYMEHT - MaTepualbHbIi HOCHUTENh C 3a(pUKCUpOBAaHHOM Ha HeM B J000i (dopme
uH(popManrel B BUJI€ TEKCTA, 3ByKO3aIUCH, N300paKeH!s U (MJIM) UX COYETAHUSI, KOTOPbI UMEEeT
PEKBU3UTHI, TIO3BOJISIFOIINE €r0 UACHTU(UIIUPOBATh, U MPeIHA3HAuEH [ IIepe/ladyd BO BPEMEHU U
B IIPOCTPAHCTBE B LEJSX OOIIECTBEHHOTO UCTIOJIb30BAaHUS U XPAHEHUS;

ANIEKTPOHHBIA  JIOKYMEHT - JOKYMEHTUPOBaHHas MWHopManus, MpeAcTaBlIeHHas
B DJEKTPOHHOH ¢opmMe, TO €CTb B BHJE, MPUTOAHOM [UIS BOCHPUATUS UYEIOBEKOM
C HCHOJb30BAaHMEM DJIEKTPOHHBIX BBIYMCIUTEIBHBIX MAIIMH, a Takke I [eperadu
no HUH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSIM I 00paboTkn B MHGOPMAITMOHHBIX
CUCTEMAX;

AK3EMILISIP TOKyMEHTa - 00pa3el] THPa)KUPOBAaHHOTO JOKYMEHTA, HICHTUYHBIA OpUTHHATY;

OTYETHOCTb - COBOKYNHOCTb KOJIMYECTBEHHBIX M  KAYECTBEHHBIX IIOKa3aTelei,
XapaKTEepU3YIOMIMX AesTeIbHOCTh OpraHu3aliiy 3a onpeaeeHHbIN Mepruoj] BpeMEeHH.

1.3. OrtueTHOCTH cCOCTaBIsE€TCA MJIs MOJYYEHHS OpPraHAMH TOCYIapCTBEHHOW BIIACTH,
PYKOBOJICTBOM M (MJIM) yUPEOUTENEM aKTyaJbHBIX CBEACHUN O TEKYyIEM IOJIOKEHHH e JH00
uH(pOpMallMd 1O HUTOraM JeSATENbHOCTU (OTHEIbHBIM HAMpaBICHUSAM JESTENBHOCTH) Kak
OpraHuzanmy B LEJIOM, TaK U CTPYKTYPHBIX MTOIPA3EICHUN.

1.4. Bugbsl oTYETHOCTH:

- TOCYIapCTBEHHAsI, COCTABJIsIEMasi HA OCHOBE YTBEPKICHHBIX B YCTAaHOBJIEHHOM IOPSIKE
YHUDUIIUPOBAHHBIX (JOPM M B COOTBETCTBHHM C YTBEP)KJICHHBIMU HOPMATHBHBIMH TMPABOBBIMHU
aktamu Poccuiickon denepaunu;

- BEIOMCTBEHHas, COCTaBjisieMas Ha OCHOBaHUM TpeOOBaHM, TMHCEM, 3aMPOCOB
0 TpeAcTaBiIeHUHM UH(OOpPMAIMM B CBA3M C OCYIICCTBIEHHEM MHHUCTEPCTBOM HAyKH
u BeIciero oopazoBanus Poccuiickoit denepanun GyHKIMM U TOJIHOMOYHMH YUpEIUTENS;



2

- BHYTPEHHsIs, pa3paboTaHHas U yTBepxkaeHHas OpraHuzanuen.

1.5. OO0s3arenbHBIMM  PEKBU3UTAMH OTUETOB  SBISAIOTCS: HAaMMEHOBAaHUE OTYETa
(oxyMeHTa), HAaUMEHOBaHHME OpPTraHU3allMi, HAUMEHOBAaHUE CTPYKTYPHOIO MojpaszenaeHus (eciu
9TO OTYET WU CIIpaBKa 0 paboTe Mojpa3AesieHus), 1aTa, HOMEp JOKYMEHTA, 3ar0JIOBOK IO TEKCTY,
MOJINKUCH OTBETCTBEHHOIO JOJKHOCTHOIO JIMLA, TPUQ yTBEPKACHUS (IIPH HEOOXOAUMOCTH) WU
pesomtonus (pemenue) pykopoaurenst Opranu3zanuy (Ha4ajabHUKa CTPYKTYPHOTO OJpa3IesIeHus).

1.6. [log HEAEHCTBUTENBHBIMU JOKYMEHTAMU CIIEYET TOHUMATD:

- TIOJHOCTBIO M3TOTOBJICHHBIE IOAJENBHBIE JTOKYMEHTHl WM IOJUIMHHBIE JOKYMEHTHI, B
KOTOPBIE BHECEHBI U3MEHEHMSI ITyTEM ITIOAUUCTOK, JOIMCOK, UCIIPABICHUN WM YHUYTOKEHUS YaCTH
TEKCTa, BHECEHUS B HETO JIONOJIHUTENbHBIX JAHHBIX, IPOCTABICHUS OTTHCKA OJAEIBHOTO IITaMIa
WIM 1IeYaTy U T.I1.;

- (¢akrthyecku  SBIAOIIMECS  NOMJIMHHBIMH, HO  COJEp)Kallue  CBEJICHUS,
HE COOTBETCTBYIOUIME ACHCTBUTENBHOCTU. OHU COXPAHSIOT BHEIIHWE NMPU3HAKU U PEKBU3HUTHI
Ha/IJISKAINX JOKYMEHTOB (M3rOTaBIMBAIOTCA Ha OpULIMaIbHOM OllaHKe, COAepKaT HAMMEHOBAHUS
JIOJDKHOCTEH U (paMWIIMM JIML, YIOJHOMOYEHHBIX UX MOANKMCHIBAThH), OAHAKO BHECEHHBIE B HETO
cBelleHUs (TeKCT, LU(POBBIE TaHHBIE) SABJIAIOTCA ChatbCU(PUINPOBAHHBIMY;

- BBIJAHHBIE C HApYIIEHWEM YCTAaHOBJIEHHOIO TOpAAKa, TO €CTb B pPE3yIbTare
37I0yNOTPEOICHUST JTOJKHOCTHBIM JIMIIOM CIIY’)KEOHBIM TOJIO)KEHWEM WM COBEPUICHUS UM
XaJIaTHBIX I€WCTBUH TP BBIJIa4€ ATOrO JOKYMEHTA.

2. JleiicTBHsI paOOTHMKOB NMPH BO3HMKHOBEHUH COMHEHUIH
B IIOJVIMHHOCTH NPEACTABIEHHBIX JOKYMEHTOB

2.1. Tlpm mnpoBepke JTOKYMEHTOB HEOOXOJAMMO YYHUTHIBATh, YTO TMOJIJUHHOCTH
MIpPe/ICTaBICHHBIX IOKYMEHTOB YCTAHABIMBAETCS MTyTEM MTPOBEPKH PEATbHOCTH UMEIOIIUXCS B HUX
MOJNUCEN JOIKHOCTHBIX JIMI] U COOTBETCTBUSI COCTABIICHUS JJOKYMEHTOB J]aTaM OTPAKEHUsI B HUX
onepauuii, tHQopmaIu, GakToB U T.A.

2.2. JlocTtoBepHOCTh HH(pOpMAIMH, 3apUKCUPOBAHHONM B JIOKyMEHTaX, HpPOBEPSETCS
W3YYEHHEM YKa3aHHBIX JOKYMEHTOB M B3aMMOCBS3aHHBIX C HMMH JOKYMEHTOB. 3aKOHHOCTb
OTPaXEHHBIX B JOKYMEHTax OIepaluil yCTaHaBIMBACTCS MyTeM HPOBEPKH HMX COOTBETCTBUS
3akoHonarenbcTBy Poccuiickont denepanum.

2.3. Ilpy BO3HMKHOBEHWH COMHEHUH B TOJIMHHOCTU JOKyMEHTa pabOTHHK 00s3aH
He3aMeJIIMTENIbHO COOOIIUTh 00 ’TOM CBOEMY HEMOCPEACTBEHHOMY HAYaJIbHUKY.

2.4. B cnyyae BO3HUKHOBEHHS 000CHOBaHHBIX COMHEHHH B MOITMHHOCTH MPEACTABICHHbIX
JOKYMEHTOB M JOCTOBEPHOCTH cojepxkaiieiics B HuX HHpopmanuu Opranuzanus oOs3aHa
MPEeANpPUHATh MEpbl, HallpaBJICHHbIE HAa YCTPAHEHHE BO3HMUKIIMX COMHEHUN U Ha MOJy4YCHHE
JIOTIOJIHUTEIbHBIX CBEJEHUI, B TOM YHUCJE HANpPaBUTh COOTBETCTBYIOIIMU 3ampoc JIULY,
BBIJIABIIEMY JOKYMEHT.

2.5. B cnydae ykazaHus B OTBETE€ Ha 3ampoc WHPOpPMALUA O TOM, YTO JOKYMEHT
HE MOJTOTABIIMBAJICS U HE BBIJABAJICS JTUOO €ro CoJepKaHue He COOTBETCTBYET ACHCTBUTEIBHOCTH,
pykoBoguTenb  OpraHuzanud NpPUHHMAET pelieHWe O HampaBlIeHUM  COOOILIEeHUs B
IIPaBOOXPAHUTENIbHBIE OPTaHbl O MPU3HAKAX COBEPLIEHHOTO TPAaBOHAPYILIEHUS.
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2.6. [IlpencraBnennbie B OpraHu3anuio HEJACHCTBUTENbHbIE JOKYMEHTHI U (WJIH)
WX KOMHUU HE IMOJIeKAT BO3BPATY B CBS3M C BEPOSTHOCTHIO UX BBIEMKH IPaBOOXPAHUTEIHHBIMU
OpraHamH.



